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day on which the billing was sent. In-
terest shall be at the rate prescribed in
31 U.S.C. 3717 and shall accrue from the
date of billing. To collect unpaid bills,
the Office will follow the provisions of
the Debt Collection Act of 1982, as
amended (96 Stat. 1749 et seq.) and the
Debt Collection Improvement Act of
1996 (110 Stat. 1321-358 et seq.), including
the use of consumer reporting agencies,
collection agencies, and offset.

(iv) Remittance. Remittance should be
made by either a personal check, bank
draft or a money order that is payable
to the Department of the Treasury of
the United States.

(b) Fees for records filed with agencies
other than OGE. An agency shall apply
its own Privacy Act fee schedule for
records in OGE’s executive branch Gov-
ernmentwide systems that are filed di-
rectly with the agency. An agency that
does not have a Privacy Act fee sched-
ule may apply the fee schedule in this
section.

§2606.207 Accounting of disclosures.

(a) The Office of Government Ethics
or the other agency concerned will
maintain an accounting of disclosures
in cases where records about the data
subject are disclosed from OGE’s sys-
tem of records except—

(1) When the disclosure is made pur-
suant to the Freedom of Information
Act, as amended (5 U.S.C. 552); or

(2) When the disclosure is made to
those officers and employees of OGE or
the other agency which maintains the
records who have a need for the records
in the performance of their duties.

(b) This accounting of disclosures
will be retained for at least five years
or for the life of the record, whichever
is longer, and will contain the fol-
lowing information:

(1) A brief description of the record
disclosed;

(2) The date, nature, and purpose for
the disclosure; and

(3) The name and address of the indi-
vidual, agency, or other entity to
whom the disclosure is made.

(c) Under sections 102 and 105 of the
Ethics in Government Act, 18 U.S.C.
208(d) and 5 CFR parts 2634 and 2640 of
OGE’s executive branch regulations, a
requester other than the data subject
must submit a signed, written applica-

§2606.301

tion on the OGE Form 201 or agency
equivalent form to inspect or receive
copies of certain records, such as SF
278 Public Financial Disclosure Re-
ports, Certificates of Divestiture, 18
U.S.C. 208(b)(1) and (b)(3) waivers, and
OGE certified qualified blind and diver-
sified trust instruments and other pub-
licly available qualified trust mate-
rials. The written application requests
the name, occupation and address of
the requester as well as lists the prohi-
bitions on obtaining or using the
records. These applications are used as
the accounting of disclosures for these
records.

(d) Except for the accounting of a dis-
closure made under subsection (b)(7) of
the Privacy Act for a civil or criminal
law enforcement activity that is au-
thorized by law, the accounting of dis-
closures will be made available to the
data subject upon request in accord-
ance with the access procedures of this
part.

Subpart C—Amendment of
Records

§2606.301 Requests to amend records.

(a) Amendment request. A data subject
seeking to amend a record or records
that pertain to him in a system of
records must submit his request in
writing in accordance with the fol-
lowing procedures, unless this require-
ment is waived by the appropriate sys-
tem manager. Records not subject to
the Privacy Act will not be amended in
accordance with these provisions.

(b) Addresses—(1) Records in an OGE
Governmentwide system of records. A re-
quest to amend a record in an OGE
Governmentwide system of records
should be sent to the appropriate sys-
tem manager as follows:

(i) Records filed directly with OGE by
non-OGE employees: The Deputy Direc-
tor, Office of Agency Programs, Office
of Government Ethics, Suite 500, 1201
New York Avenue, NW., Washington,
DC 20005-3917;

(ii) Records filed with a Designated
Agency Ethics Official (DAEO) or the
head of a department or agency: The
DAEO at the department or agency
concerned; or
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§2606.302

(iii) Records filed with the Federal Elec-
tion Commission by candidates for Presi-
dent or Vice President: The General
Counsel, Office of General Counsel,
Federal Election Commission, 999 E
Street, NW., Washington, DC 20463.

(2) Records in an OGE internal system
of records. A request to amend a record
in an OGE internal system of records
should include the words ‘‘Privacy Act
Amendment Request’” on both the en-
velope and at the top of the request let-
ter, and should be sent to the Deputy
Director, Office of Administration and
Information Management, Office of
Government Ethics, Suite 500, 1201 New
York Avenue, NW., Washington, DC
20005-39117.

(c) Contents of request. (1) A request to
amend a record in an OGE Govern-
mentwide system of records or an OGE
internal system of records should in-
clude the words ‘“‘Privacy Act Amend-
ment Request’” on both the envelope
and at the top of the request letter.

(2) The name of the system of records
and a brief description of the record(s)
proposed for amendment must be in-
cluded in any request for amendment.
In the event the request to amend the
record(s) is the result of the data sub-
ject’s having gained access to the
record(s) in accordance with the provi-
sions concerning access to records as
set in subpart B of this part, copies of
previous correspondence between the
requester and OGE or the agency will
serve in lieu of a separate description
of the record.

(3) The exact portion of the record(s)
the data subject seeks to have amended
should be indicated clearly. If possible,
proposed alternative language should
be set forth, or, at a minimum, the rea-
sons why the data subject believes his
record is not accurate, relevant, time-
ly, or complete should be set forth with
enough particularity to permit OGE or
the other agency concerned not only to
understand the data subject’s basis for
the request, but also to make an appro-
priate amendment to the record.

(d) Burden of proof. The data subject
has the burden of proof when seeking
the amendment of a record. The data
subject must furnish sufficient facts to
persuade the appropriate system man-
ager of the inaccuracy, irrelevance, un-

5 CFR Ch. XVI (1-1-13 Edition)

timeliness,
record.

(e) Identification requirement. When
the data subject’s identity has been
previously verified pursuant to
§2606.203, further verification of iden-
tity is not required as long as the com-
munication does not suggest a need for
verification. If the data subject’s iden-
tity has not been previously verified,
the appropriate system manager may
require identification validation as de-
scribed in §2606.203.

or incompleteness of the

§2606.302 OGE or other agency action
on requests.

(a) Time limit for acknowledging a re-
quest for amendment. To the extent pos-
sible, OGE or the other agency con-
cerned will acknowledge receipt of a
request to amend a record or records
within 10 working days.

(b) Initial determination on an amend-
ment request. The decision of OGE or
the other agency in response to a re-
quest for amendment of a record in a
system of records may grant in whole,
or deny any part of the request to
amend the record(s).

(1) If OGE or the other agency con-
cerned grants the request, the appro-
priate system manager will amend the
record(s) and provide a copy of the
amended record(s) to the data subject.
Where an accounting of disclosure has
been maintained, the system manager
shall advise all previous recipients of
the record that an amendment has
been made and give the substance of
the amendment. Where practicable, the
system manager shall send a copy of
the amended record to previous recipi-
ents.

(2) If OGE or the other agency con-
cerned denies the request in whole or
in part, the reasons for the denial will
be stated in the response letter. In ad-
dition, the response letter will state:

(i) The name and address of the offi-
cial with whom an appeal of the denial
may be lodged; and

(ii) A description of any other proce-
dures which may be required of the
data subject in order to process the ap-
peal.
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